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Rationale 

 

Our policy applies to all staff, governors and volunteers working in the school. 

The main elements to our policy: 

 Ensuring we practice safe recruitment in line with Government guidance by using at least one 

NCSL accredited recruiter on all interview panels and by checking the suitability of staff and 

volunteers to work with children and ensuring any unsuitable behaviour is reported and 

managed using the Allegations Management procedures.  
 Raising awareness of child protection issues and equipping children with the skills needed to 

keep them safe. 
 Developing and then implementing procedures for identifying and reporting cases, or 

 
 Supporting pupils who have been abused in accordance with his/her agreed child 

protection plan. 
 Establishing a safe environment in which children can learn and develop. 

 
 
Other relevant policies and procedures: 

 This policy should be read in conjunction with the Safer Working Protocols. 

This policy has been developed in accordance with 

the Assessment of Ch
. 

This policy also links to the following policies and procedures: 

Attendance, Behaviour, Curriculum, Trips and Visits, Anti-bullying, Health and Safety, Lettings, 
Recruitment, Conduct & Procedures guidance, Whistleblowing, Medical, ESafety, Drugs and Alcohol, 
Complaints, Confidentiality, Healthy Living, Sex and Relationships, Single Equality Scheme. 

Aims 

We recognise that because of the day to day contact with children, school staff are well placed to 
observe the outward signs of abuse. The school will therefore: 

 Establish and maintain an environment where children feel secure, are encouraged to talk, 
and are listened to. 

 Ensure children know that there are adults in the school whom they can approach if they are 
worried. 

 Include opportunities in the Personal Development curriculum for children to develop the 
skills they need to recognise and stay safe from abuse. 



We will follow the procedures set out by the Local Safeguarding Children Board and take account of 
guidance issued by the Department for Education to: 

 Ensure we have a designated senior person for child protection (Designated Safeguarding 
Lead) who has received appropriate training and support for this role and is part of the 
Senior Leadership Team.  

 On appointment the DSL will undertake interagency training and an update course every two 
years. 

 Ensure we have a nominated governor responsible for safeguarding who has received 
appropriate training.  

 Ensure every member of staff - including temporary and supply staff and volunteers - and 
governing body knows the name of the designated senior person responsible for child 
protection and their role and have received a Safeguarding Induction within the first 7 days 
of employment.  

 Ensure all staff and volunteers understand their responsibilities in being alert to the signs of 
abuse and responsibility for referring any concerns to the designated senior person 
responsible for child protection. 

 
signed a summary of these to that effect. 

 Ensure that parents have an understanding of the responsibility placed on the school and 
staff for child protection by setting out its obligations in the school prospectus. 

 Notify social services if there is an unexplained absence of more than two days of a pupil 
who is on a Child Protection Plan.  

 Develop effective links with relevant agencies and co-operate as required with their 
enquiries regarding child protection matters including attendance at case conferences and 
core group meetings.  

 Keep written records of concerns about children, even where there is no need to refer the 
matter immediately. 

 Ensure all records are kept securely, separate from the main pupil file, and in locked 
locations. 

 Develop and then follow procedures where an allegation is made against a member of staff 
or volunteer, including supply and agency workers, contractors or governors.  

 Ensure safe recruitment practices are always followed. 
 Ensure that all staff and volunteers are made aware of the conduct and procedure guidance. 
 Ensure that Child Protection policies and procedures are reviewed annually and that the 

Safeguarding Policy is available on the school website. 
 Ensure that all staff have child protection and e-safety training, updated as appropriate. 
 Ensure that all staff have read part 1 of Keeping Children Safe in Education.  

We recognise that children who are abused or witness violence may find it difficult to develop a 
sense of self worth. They may feel helplessness, humiliation and some sense of blame. The school 
may be the only stable, secure and predictable element in the lives of children at risk.  When at 
school their behaviour may be challenging and defiant or they may be withdrawn. The school will 
endeavour to support the pupil through: 

 The content of the curriculum. 
 The school ethos which promotes a positive, supportive and secure environment and gives 

pupils a sense of being valued. 
 The school behaviour policy which is aimed at supporting vulnerable pupils in the school.  

The school will ensure that the pupil knows that some behaviour is unacceptable but they 
are valued and not to be blamed for any abuse which has occurred. 

 Liaison with other agencies that support the pupil such as social services, Child and Adult 
Mental Health Service, education welfare service and educational psychology service. 

 Ensuring that, where a pupil who has a Child Protection Plan leaves, their information is 
transferred to the new school immediately and that the child's social worker is informed. Any 
child protection concerns will also be passed on to the new school by the DSL.  

Procedure where abuse is suspected/alleged: 

Safeguarding incidents could happen anywhere and staff should be alert to any concerns being raised 
in the school. 
suspicious of abuse, or is told that abuse has taken place, should immediately inform the designated 
person. All staff may raise concerns directly with ent of doing 

 should be informed. 



If a child begins to talk about an abusive incident, s/he should be allowed to speak, and be listened 
to carefully. Time should be taken to gain an understanding of what the child is trying to say. No 
promise of confidentiality should be made. 

The designated person (or trained member of staff) should accurately and legibly record the concern 
 

 

Tel: 01452 426565.  

Procedures for investigating allegations of child abuse against a professional 

Anyone hearing an allegation by any pupil of inappropriate behaviour by a member of staff which 
might be construed as child abuse, or who receives a similar complaint from a parent or guardian, or 
otherwise becoming aware of any incident that might suggest possible abuse of a child or children by 
a member of staff, must report the matter immediately to the Headteacher, the designated person or 
the nominated governor.  

A contemporaneous log of events and telephone calls must be maintained from this initial report 
onwards.  

In all cases the designated person or nominated governor must immediately brief the Headteacher, 
who must in turn contact the Local Authority Designated Officer for Allegations (LADO).  Where 
necessary, a Strategy Meeting will be urgently convened to plan any further appropriate action.  

If the complaint has been made against the Headteacher, responsibility for following the Allegations 
Management procedures will fall to the Designated Teacher, who should contact the Governor with 
Child Protection responsibilities or the Chair of Governors who in turn should immediately contact 
the  LADO on 01452 426994.  

Care should be taken to ensure that other staff and governors are only informed if necessary as it is 
important to ensure enough governors are able to participate in a disciplinary process should this be 
required.  

Maintaining records of safeguarding issues 

The designated person is responsible for collating all appropriate information on individual children, 
including a confidential record of all pupils who have a Child Protection Plan and making sure that 
records are passed on when a child transfers school/setting in any circumstances. Since May 2000, 
when a child transfers schools/settings, the Head Teacher must send to the new school/setting 
(maintained or independent): 

 The completed statutory transfer form 
 All educational records relating to the child, including copies of the pupil reports and any 

information regarding child protection concerns. 

If school/setting is unclear where a pupil is moving, the Headteacher should follow the Missing 
Children Protocol (via the Education Welfare Service) and should upload records onto the National 
database as advised. Equally school/setting should also check the Missing Children database for 
pupils arriving with no records from previous schools/settings or where the previous school/setting is 
not known. The designated person should monitor attendance patterns and refer to the Educational 
Welfare Officer for the school/setting where appropriate, collate the appropriate information for 
reports to be presented at Child Protection Conferences, maintain records and manage the education 
contribution to the Child Protection Plan recommended at the Child Protection Conference. 

S/he should also maintain up to date written records of visits from other agencies. 

Following recommendation from several Serious Case Reviews undertaken by the Safeguarding 
Board, all records should be typed (where possible), dated and signed and should follow in a clear 
chronological order. Care should be taken when storing records in both paper and electronic form. 
Child Protection records will contain personal data and their use must comply with the Data 
Protection Act 1998. This gives responsibilities to keep information accurate, relevant and secure and 
to ensure that there is a justification for holding the information. 

Making a child protection referral 

Any suspicions of abuse should be discussed with the DSL who, where appropriate, will pass on the 



information to the Local Authority. Where appropriate, parents/carers will be informed of the 
referral. However, the welfare of the child is paramount, and the referral will only be discussed 
where the child is not placed at risk of harm. Where the DSL decides not to make a referral, an offer 
of Early Help should be put in place to support the child. Other agencies may be contacted as part of 
an integrated support plan.  

Recruitment and training of staff 

When recruiting new members of staff, the school follows t
DBS checks are undertaken, and all 

interview panels have at least one safeguarding trained member of staff present.  

Newly appointed staff will have initial training in Child Protection as part of their induction 
programme.  Regular updates and training are provided for all staff. Designated Child Protection staff 
will attend refresher courses every two years.  

Governors and Volunteers 

Enhanced DBS checks are in place for Governors and volunteers.  

E-Safety 

All students should be made aware of the potential risks with regard to electronic media, such as the 

programme, and assemblies.  (See anti bullying policy). 

For any further guidance and information, please refer to the safeguarding Children Handbook:  
www.gscb.org.uk/handbook.  

Safeguarding is what we do for all children; Child Protection is what we do for children who have 
been harmed or are at significant risk of being harmed.  

Appendix 

1. Keeping Children Safe in Education (Part 1): N.B: all staff need to sign to confirm they have 
read this. 

2. Safer Working Protocols: N.B: all staff need to sign to confirm they have read this.  
3. Safeguarding Record Log: to be completed for all concerns and passed to DSL. 

 

http://www.gscb.org.uk/handbook

